MISSION STATEMENT

Holy Family School provides a quality educationhwspiritual growth, character development and the
understanding for service. Students pursue acadexcellence in a safe, diverse, Catholic Community

Our Faculty and Staff believe that:

» All Children can learn and have the right to ancadion that is culturally and racially diverse,
spiritually inspiring, intellectually challengingnd emotionally nurturing.

» Our school community, students, teachers, admats, and parents all share the responsibility
for advancing the school’s mission.

A cooperative relationship between the Holy FarSithool personnel and a parent/guardian is essential
for the overall education of a student. It is catithat a cooperative relationship be maintaimedugh
constructive dialogue with the parent/guardian.

If a parent/guardian refuses to abide by the rulesand regulations of Holy Family School or by
word or action is unsupportive of its goals or othewise fails to meet his/her obligations under
school or Diocesan policies, the administrator mayequire the parent/guardian to withdraw
his/her child or children from Holy Family School.

Additionally, parents/guardians will be held to the same standards of respect as students are in
regards to their interactions with administrators, teachers, staff, students, and other parents..

HISTORY

Holy Family School is financially subsidized by $tary Church of the Visitation, St. Joseph Catholic
Community, and Queen of the Universe. Holy Famibsvestablished in 1979 when St. Mary's and St.
Joseph's Parish Schools were merged. St. Josegit®lSvas founded in 1956 by the Society of the
Divine Savior as a mission school. St. Mary's Sthwas founded in 1901 as the parish school for
Visitation Church.

GOVERNANCE

The Principal shall be the sole administrator o thchool. The Principal will be responsible
administratively to the Pastor and the Diocesare8nfendent of Schools.

Holy Family School is run and operated as a notipoofanization. The Holy Family School Advisory
Board is a group of concerned and committed, adyltesentatives from the PTO and the supporting
parishes. The purpose of the School Advisory Baard

a. To promote the mission of the school in the parsimmunity, and public forums;
b. To encourage parental participation in Catholic ¢adion;
c. To provide stability for the future by setting sh@nd long term goals and evaluating past
performance;
d. To develop, promulgate and evaluate policies ignalient with policies of the Diocesan Catholic
School Board;
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e. To deal with the financial needs of today and piagror the future, including helping to plan the
budget;

f. To serve as a conduit of communication among PaBtorcipal, parents, and parish;

g. To allow the principal more time to serve as ancational leader.

CONDITION OF ENROLLMENT

The education of a student is a partnership betweethe parents and Holy Family School. Just as
the parent has the right to withdraw a child if desred, the school administration reserves the right
to require the withdrawal of a student if the admiristration determines that the partnership is
irretrievably broken.

The good name, reputation, and personal safety oaeh student, faculty, and staff member as well
as the good name of each school in the Diocese amBngham as an institution of the Catholic
Church, is vitally important. Two specific aspectsare:

1. Internet activities (such as blogs, chat room, efcthat a student may independently choose
to participate in can make the student vulnerable @ predators. We strongly advise our
students to be very careful about the personal iddification information they share via the
Internet. We also advise parents to monitor thessites to be sure their child remains safe.
Should information come to the school regarding atsdent sharing personal identification
information and/or information concerning a student demeaning him/herself, the school
will notify the parents and it will be the parents’ responsibility to take action.

2. In order to protect each and every student as weks employees and the institution itself
each student enrolled in a Diocese of Birmingham @aolic School is expected to treat the
good name and reputation of each of the above witHignity and respect. The same is
expected of each parent/guardian of a student endeld in our schools. Public defamation
of any student, employee, or Catholic School by auglent or parent/guardian is serious
whether this be done orally, in writing, via e-mailor on the web and whether it is done on a
school computer or not and on school time or notTherefore, any student or parent found
to be participating in any defamatory activity will be subject to disciplinary/responsive
action by the school. This could include dismissalf the student whether the action is by
the student or his/her parent/guardian.

The school reserves the right to discipline a studé for actions committed off-campus to

include but not limited to Facebook, texting, etcif they, in the opinion of the school principal,

have an effect on a student or they adversely affethe safety and well-being of a student while
in school.

Any conduct both in and out of school if, in the omion of the principal, that may reflect
negatively upon the reputation of the school may bsubject to disciplinary action.

A FIGHT FREE SCHOOL — KYHFAAOOTY (Keep your hands, feet, and all other objects to
yourself)



At Holy Family School, we have committed ourselt@shildren. As part of that commitment, we are
striving to find better ways to avoid conflict atmkeep our students safe. We have adopted th Fig
Free Program as a positive method of promotingt@aching our students in a secure environment and a
teacher'sight to facilitate learning in a risk-free enviment. Let's make it happen this year!

Definition:
Fight: a fight is an aggressive physical exchange or aggre verbal contact between two
people. It can be a kick, punch, hit, push, kiestroying property, name calling, etc.
(Teachers may use discretion in any situation.)

The school has a Fight Free Flag, and each classhas a classroom flag outside of their room tansho
their commitment to the Fight Free program. Eacidestit also has a personal flag that will hang e th
classroom door. Should a student in the classraotate the Fight Free Program, the class flag,esttd

flag, and the school flag are taken down by théatilng student(s). This will happen each time tight
Free Program is violated.

Consequences per quarter:
First Violation...... Pride Time: this is an after-schaetention time. Students will learn to take
pride in their school by helping to keep it nicelaean. The job for the day will be posted on a
calendar and posted in the school office.
Second Violation....Pride Time and a written warniaghe parent that another violation could
result in a school suspension. The type of suspengll be determined by the principal.
Third Violation...... School Suspension

Fourth Violation.....School Suspension. In orderg¢eenter school, a formal contract will be
discussed with the principal.

Daily announcements will be made to track the nurobéght free days.
A hero is someone who responds appropriately &gative situation. Heroes will also be recognized

We hope you will take time to discuss this progmaitih your student and support us at home as we try
to maintain a Fight Free School.

GENERAL INFORMATION
ADMISSION:
Holy Family School reaffirms non-discriminating gyl on the basis of sex, race, religion or national
and ethnic origin in its educational programs altériaatives in accordance with Title VI of the QCivi

Rights Act of 1964, Title IX of the 1972 EducatibAeademics.

The principal, with proper consultation with thestza, will admit students to the school.
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If a family wishes to enroll a student in Holy FéynBchool, the family must demonstrate to the
Administration (pastor/principal) a desire for tlagecial kind of school where Catholic teaching and
moral formation are an integral part of the school.

Pupils entering 4-K must be 4 years old on or efeeptember 1 of the year entering. Pupils emerin
Kindergarten must be 5 years old on or before $apte 1 of the year entering. Pupils entering First
Grade must be 6 years old on or before Septemlmdrtie year entering. Proof of age is required.
Parents are required to provide an original bidhificate for the child on the day of registration

Pupils who transfer to Holy Family School aftereatling another school may be admitted to the grade
certified by the school from which they came. HBBmily School reserves the right to test and place
students appropriately within our grade levels.

Holy Family School opens registration to currerglyolled families first, then to parishioners of St
Joseph, St. Mary of the Visitation, and Our Ladye@u of the Universe Parishes, then, on a first-come
first served basis.

ATTENDANCE

School begins at 7:50am for all grades 4K-8. Sttglarriving after 7:50am are considered tardy and
must receive a tardy slip at the school office efyoing to class. Students may start arrivingchbol

at 7:30am and will go directly to their classroo®tudents arriving between 7:00-7:30am should tepor
to Before School Care held in the CafeteHtudents are not to arrive before 7:00am since theris

no supervision available.

Before School Care is available in the cafeteranfr7:00am — 7:30am daily. Please see appendix for
rates.

Dismissal is at 3:00pm. Students not picked u@:ippm will be escorted to After School Care. This
program is available daily from 3:15pm — 6:00pnieaBe see appendix for rates.

When a child is unable to attend school, parentsilshcall the school office before 8:00am. Parents
should give the student’s name, grade and reasabBence. If a call is not received, school pereb

will call the home or workplace to confirm the reasfor the student’s absence. Any student absent
from school on a given day will be ineligible foaricipation in school-sponsored events that aftem
and evening.

Parents are discouraged from taking students out okchool for vacation. Teachers are not
required to prepare work for students prior to leaving school for a vacation. Work missed will be
made up at the discretion of the teacher. Tests/aminations may not be given prior to a student’s
absence.

If a parent/guardian wishes to remove a studem tttass, the parent/guardian must sign out theestud
in the school office and wait for him/her therBarents/guardians are not to interrupt class for ay
reason.



Children are considered absent who must be exctmededical or dental appointments, funeral
attendance or any other reason during the schgolWhen coming to school late due to a medical or
dental appointment, students will not be markedytairthey provide verification from the physician
dentist.

Prolonged or repeated absence may make it impestbla child to earn credit in a semester term.
Twenty (20) absences during the school year froycéass may cause loss of credit in that subjedt an
could mean retention.

**Absences and tardies reduce the opportunity for gidents to be successful. Excessive absences
(20 or more during the school year; 5 or more in anarking period) will result in grade loss. If a
student is absent for 3 or more consecutive days, doctor’'s note will be required upon return.
Consistent and excessive absences may result inrssion, expulsion, or retention.

A student who is not present for 1 hour and 45 mesiany morning or afternoon session is marked
absent for one-half day. A child who is absent¥drours and 30 minutes is marked absent for ope da
A student leaving during the school day must bekbeé out through the office.

Every precaution will be taken when students neelet released early from school. Release or early
dismissal for any unscheduled reason is strongdgadiraged. Students shall not be released from
school without the knowledge and consent of them#guardian. A form of ID may be required for
adults making such a request.

Perfect Attendance will no longer be recognized atear’s end.
TARDINESS

Tardiness interferes with a student’s progresschiosl and constitutes a disturbance for all invdlve
Students are required to be in their respective cesrooms by 7:50am. Any student not in the
classroom by that time will be marked “tardy”. &ais of students who are tardy must come into the
office to sign in the student.

The policy for dealing with tardiness is as follows

a. Being tardy five (5) times during one (1) quar@m(eeks) is considered excessive.

b. Ten (10) days being tardy during one (1) quartevé@ks) will equal one (1) day marked absent.

c. The following restrictions will be placed on stutieafter their § day tardy:
Students will be prohibited from taking part in atra-curricular activity to include; field trips
not directly connected with a course of study, ndarm days, Yearbook, musical performances
not directly associated with a student’s class wbdsketball, volleyball, cheerleading, and any
other athletic event outside the course of study.

STUDENT ARRIVAL AND DEPARTURE

Please drive with care in the parking lot To ensure student safety, parents and studentegu&ed to
follow these procedures:




Arrival — All students are delivered to the front of the swhouilding in the morning. Cars
should drive along the front of the school and cdma complete stop at the flagpole or in an
orderly fashion behind the lead car. Students Ighexit their cars to the right and enter the
school through the Beasley Hall doors. Studentsilshgo directly to their classrooms or to
Before School Care. Allowing for order and safetyly one stop should be made by each car.
Students who are tardy or parent/visitors are tereschool through the School Office hallway
door. **Four-year-old Kindergarten will enter through the door at the Parish Life Center.
Parents may park their vehicle and walk their childinto the classroom.

Departure — Every effort is made for a prompt and orderly dissal at 3:00pm. Students in
Grades 5 — 8 and their younger siblings will be mehe front of the school building. Students
in Grades K — 4 (with no older siblings) will be tras the North Side (Parish Life side) of the
building. Again, follow the procedure driving apthe front of the school behind the lead car,
loading all riders with only one stop and drivingay slowly. Foot traffic patterns for students
who live in the immediate neighborhood will be detmed by the principal and safety patrol
sponsor at the beginning of each school ye&fFour-old-Kindergarten will dismiss at
2:45pm. Instructions for dismissal will be providel by the teacher. PLEASE NOTE: Until
further notice all arrival and departure will take place from Beasley Hall.

Drivers and students are asked to respect the mgedaf the teachers and safety patrol members
to avoid accidents. NO student is to be picked upwalked across the parking lot by a parent or
adult. Driver and parents are asked not to parkthed pick up students by walking up to the
school to take them to a scout meeting or othavigcon the grounds.

During arrival and dismissal times, the teacherdl #me principal arenot available for
conferences and the playgrounch@ to be used by any children, including siblings.

CELL PHONES

Cell phones are not to be brought to school by stedts. If a cell phone is needed for an after
school activity, it must be given to the classroorteacher for safe keeping during the school day,
and during Before and After School Care.

DRESS

Students will be in uniform at all times. Paremntay not give permission for their child to be ofit o
uniform. The school reserves the right to remawe @ keep students out of classrooms if the umifor
regulations are not followedJniforms are to be worn on all Field Trips unless gecified otherwise

Four-year-old Kindergarten students do not wearitorm. (Please see uniform code in the appendix.)

OUT OF UNIFORM CODE

“No Uniform” days are designated by the principatipdically for special celebrations. At thesedsn
uniform rules are relaxed except for dress neegeB.B. On “No Uniform” days students may wear
jeans in good condition, dressy sweat suits, amtissiith appropriate message/design. NO spandex
type fashions, cut-offs, tank tops, halter-topsswapless tops may be worn. NO apparel advertising
alcoholic beverages, guns or inappropriate musimmessage will be allowed. Shoes must be worn.
Sturdy sandals may be worn. Thong shoes are notifped. Shorts and skirts of appropriate lengtly ma
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be worn during warm weather times. No bare miglrdf midriffs that show. Athletic shoes must be
laced and tied

FAILURE TO ADHERE TO UNIFORM POLICY

It is the intent of the Principal and Assistantneipal, Faculty and School Advisory Board that the
Uniform Policy be strictly enforced (See Studensgnsibilities under DISCIPLINE). Teachers will
work with students when there is an occasionaldapStudents, who are in consistent violation, will
receive auniform codeviolation. The principal reserves the right to gérome a student who is not in
compliance. Stricter measures will be taken fpeeted occurrences. ExceptioA Boy or Girl Scout
uniform may be worn on troop/pack meeting days.

LOST AND FOUND

All clothing, lunch boxes, book bags, etc. shoudddiearly marked with student’s first and last name
Unmarked articles will be disposed of each montistland found receptacle is located in Beasley. Hall

SUPPLIES

Each student should come to school with the nepessgplies. A list of supplies is found in the
appendix.

TEXTBOOKS

If textbooks are lost or damaged beyond reasonablke parent/guardian will be charged full
replacement price. The principal will assess fifmsbook damage. All hardback books should be
covered. Adhesive covers should not be used.

TUITION

Tuition is assessed on an annual basis. Book feemeuded with tuition. For the convenience of ou
families, the fee is divided into eleven paymenmikjch are due on the 1st of each month from July
through May. Tuition is paid through the Smart TantProgram with all parents enrolling unless prior
arrangements have been made with the Business Manadgrinancial Aid is available. Application
papers are available through the Business Mand§&E APPENDIX for current rates and fees.)

SCHOOL RECORDS
Student records contain only academic transcripisademic testing, health records, custodial
information where applicable, and an emergencytsistedent records may be viewed by parents when

a request is made in writing. The school will coyplthin 24 hours.

Report Cards and/or transcripts-school records willnot be forwarded until all tuition and fees
have been paid. Re-registration will not be acceetl for students owing tuition and/or fees.



FOOD SERVICE

Holy Family School participates in the National 8echLunch Program. Nutritious, hot lunches are
available at$3.00 per meal, which includes milk. Five foods aréerdd to each student whoust
selecta minimum of three in the “Offer vs. Serve” lunclogram. Students may also bring “bag”
lunchesfrom home (FAST FOOD LUNCHES ARE NOT PERMITTED AT SCHOOL). No
packages from fast food establishments will be alleed in the lunchroom Parents are discouraged
from sending carbonated drinks with lunch.

Milk or juice may be purchased for lunch periods$&0 for the second serving.

Menus are sent home monthly. The preferred praeedito order and pay for lunch/milk on a monthly
basis as soon as possible after receipt of menunddutater than the Monday following receipt of the
menu. Please send lunch money separately.Orders and payment will also be accepted on
MONDAYS for the current week. Please label the order lepeewith the name, grade, choices and
amount enclosed. Students are issued lunch andtickiets weekly as purchased. If a student farget
his/her lunch at home/car, they may charge a Iuhkh.charge should be paid the following day.

Holy Family School participates in the USDA freedareduced-price lunch program. Applications for
this program are available in the school office.

Lunchtime needs to move smoothly and in an organiashion. Please do not visit your child during
lunch without prior arrangements with the teached dahe school office. Your cooperation is
appreciated.

SCHOOL COMMUNICATION/NEWS AND NOTES

A monthly school newsletter, calendar and menusarg home at month’s end in a News and Notes
envelope. This envelope must be returned to scl@raldes 4K—4 also send home a monthly newsletter
to keep parents abreast of classroom happenindgerSdor each grade (Wednesday Folder) are sent
home each Wednesday. These contain student work.

WEATHER EMERGENCY

School will be in session unless the weather méka@ngerous for transportatiofchool Cast makes
it possible for us to contact families by phone wheschool is cancelled or dismissed earlyBe
certain that contact information is always current.

VISITORS

All visitors are to report to the school office.lAbquests for visits from parents, guests and tgues
lecturers must have approval of the principal ptiothe date. Arrangements for classroom obsenvati
must go through the principal.



BEFORE AND AFTER SCHOOL CARE

As a service to parents whose work schedules confith school hours, Holy Family School offers a
Before School Program (7:00am — 7:30am) and arr Aiteéool Program (3:15pm- 6:00pm).

Appropriate behavior is expected during After Schob Care. Holy Family School Rules and
Regulations are to be observed at all times. Studes who do not behave appropriately will not be
accommodated during after school hours.

Before school students are dropped off at Beasély H
The After School Program is composed of two sestion

- 3:15pm — 6:00pm A) Supervised play K-2 (outdooesathier permitting)
B) Supervised homework (GradesiBi#Be cafeteria).
- At 4:30pm a snack break for all, followed by supeed play indoors until 6:00pm. Parents may
enter the door leading to the cafeteria when pgkip children.

- Cost is tailored to number of children/family amdduency of use of service. (SEE APPENDIX
for current rates) For families who pay monthlg fee is due on the'bf the month. For those
families using the drop-in service, bills are séwme monthly based on “sign-out” sheets
completed by the adult who picks up the studentsANY STUDENTS NOT PICKED UP BY
6:00PM will accrue a charge $1.00 PER MINUTE, PER CHILD, payableimmediately.

TELEPHONE

The students may not use the school telephoneglthiaen day except for emergencies wittelephone
pass issued by a teachelSTUDENTS WILL NOT BE ALLOWED TO CALL HOME FOR
FORGOTTEN BOOKS, LUNCHES, ETC. Class time is valuable and school policy is desigioe
discourage loss of time. Students must developnsesof priority and responsibility with regard to
homework, personal items and conversations.

Neither teachers nor students will be called outla$s for the telephone. Messages will be gioaihé
teacher or child involved. Teachers happily retpement/guardian calls at their earliest convenient
opportunity.

“Catholic Schools in the diocese of Birmingham makery effort to assure that each student is safe
while they are at school. Each school also toegssure that the teaching/learning process igupted

as little as possible. Since electronic devices lwa disruptive to the teaching/learning procdssse
items should not be in the school building. If @mg used, seen, or heard during school hours ity

be confiscated. Consequences will be decideddptimcipal.

The above pertains to cell phones, radios, tape@apagers, televisions, and cameras but ismded
to these items.



CHANGE OF ADDRESS/PHONE NUMBERS

It is necessary to keep the office files curreBtease inform the office of any change so thateobions
may be made. In times of emergency, outdated phomders delay action in a dangerous manner.

CUSTODY REQUIREMENTS

Holy Family School abides by the provisions of Bigckley Amendment with respect to the rights of
non-custodial parents. In the absence of a coddrdp the contrary, with a written request a stk
provide the non-custodial parent with access tdawac records and other school information regardin
his or her child. If there is a court order speaifythat there is to be no information given, itthe
custodial parent’s responsibility to provide thév@al with a court-certified copy of the court order
Information may be picked up or sent in a self-added, stamped envelope.

Without information to the contrary, it is assumint both parents have parental rights. It is the
responsibility of a custodial parent to inform g@hool concerning any change in custody.

If a student is to be released to the non-custquhadnt, the custodial parent should provide adwanc
notice to the school in WRITING. No child may bdegesed to relatives, friends, without the parents’
permission.

School personnel will remain neutral in all custodal issues. Please resolve those issues away from
the school property.

Academic records, i.e. report cards, progress tepstandardized tests, will be made availableh#o t
non-custodial parent upon written request unlessstiool is notified in writing by the custodialr@at
that this is prohibited by the court order. Regeesinformation may be picked up or send a self-
addressed envelope for mailing.

Children living with a custodian other than a bighrent must provide legal documentation of that
arrangement.

PARTIES
Birthdays may be celebrated by sending a simpkg teeschool. Parents are asked to deliver biythda
treats and other party items to the school offiBarents are not to bring items to the cafeteri ¢he

classroom. Prior arrangements must be made watketicher.

Classroom parties to celebrate holidays are planmedhe teachers and the homeroom parents.
Valentine's Day and Christmas will be celebratetthwiassroom parties.

Invitations to personal parties are NOT to be distibuted in school. Please use the mail or
telephone to make other arrangements.

MEDICAL APPOINTMENTS

Student attendance and participation in class lisalsde and irreplaceable. Most doctors’ officeseoff
after school appointments. Please check to avaitsglf of these opportunities. If you are goiade
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picking up your child for an appointment, you maatl the school office or send a note to the teache
making him/her aware that the student needs tedsyrearly. Come to the office to sign your cloid,
and the child will be called to meet you.

HEALTH AND MEDICATION POLICIES

Health Room Guidelines

The School Health Room/Office will only be usedatiminister first aid in an emergency situationcor t
dispense medication when the proper procedures beee followed. The school will not treat any
bumps, bruises, etc that have taken place priootaing to school.

lliness

When your child is ill the evening before or daysmhool, please keep him/her at home. Children
running a fever, vomiting, experiencing diarrheaughing or having a sore throat or other cold/flu
related symptoms are not ready for a rigorous dagcbool. They need at least 24 hours rest before
returning to school.

Fever is an important defense mechanism of the.btidylerts us that we are ill and it actuallypgeels
fight the viruses of bacteria that cause us to Imecsick. It is not uncommon for a child to haveeelr

at night and then have it drop below 100 degreesiéixt morning. It is quite possible, however} ts
the day continues the body temperature will risket@r level again. This relates to the genenalggule

that body temperature is at its lowest in the eadyning and rises to its peak in the evening.

With this in mind, if a child complains of illnes&fore school and has a temperature of 99.5 orf69.6
example, it is very possible that the child’s tenapare will become a “fever” later in the day. &de
consider these things when you are making a decigigarding your child staying home from school.
An ill child in school is not getting the rest tHag/she needs to recover. An ill child is vulnézato
other illnesses. And an ill child can spread #ismeo others.Students should be fever free for 24
hours before returning to school.

Remember, too, that iliness is not always accongobby fever. Viruses, etc., that can cause peobds
diarrhea and/or vomiting can present themselvesowtita significant rise in body temperature. Despi
a normal or low-grade temperature, a child mayrstiéd to be home if you suspect iliness.

A parent/guardian will be notified as soon as gaesn case of sudden illness or of an injury ohare
serious nature. In the interest of the child drebther students at school, a sick child is to beoneed
from school as soon as possible.

Head Lice

A parent/guardian will be notified immediately istudent has headlice. The student must be pigged
from school immediately. He/she may return wheeative treatment for and removal of lice from
scalp, skin and clothing has taken place. A stutgecommunicable as long as they have lice os"nit
in their hair. A letter regarding appropriate treant will be sent home with each student in ttieated
class. Siblings of the infected student will disoexamined for headlice.
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Medication

It is generally recognized that some students raguire medication for a chronic or short-term iéise
during the school day to enable them to remaincimsl and participate in their education. While
parents carry the primary responsibility for thehild’s health, they may need to delegate soméef t
responsibility to the schoollt is the school’s preference NOT to dispense megtion. The school
office will only distribute medication with a current prescription (within 6 months).

Most medications that children require do not neelle given at school. Any medication that is give
three times a day should be given at home.

If a medication (prescription or over the counter)must be given at school, the parents must follow
these requirements:

» Medication will be dispensed only with parents/guadian’s written permission and written
permission from a physician or other health care povider.

* Written authorization must include the name of the drug, the dosage, the mode of
administration, and the time of administration.

* Medication must be dispensed from the original cormtiner only.

* A medicine log will be kept on file in the school ffice to include the time and amount of
medicine dispensed.

* Unused or expired medication will be returned to tle parent/guardian.

* No over the counter medication will be dispensed anytime unless it is accompanied by
written authorization from the child’s health care provider.

» Aspirin will not be dispensed at Holy Family Schoal

* Prescriptions must be current (within last 6 months.

An emergency authorization form must be on fileha school listing the name of the child’s physicia
and phone number.

School personnel will not dispense medication of any kind to a student in school unless
acting under the direct order, signed and properly filed form of a licensed physician and
with the written permission of the parent to dispense medication. THE PRESCRIPTION
LABEL ON THE CONTAINER MAY SERVE AS THE PHYSICIAN’S ORDER

Medication will be dispensed only if the School NMedion Form has been completed with
parent/guardian permission. (SEE APPENDIX) Formes distributed in the Back to School Night
Packet. Additional forms are available in the adfiupon request. This form will include the sttte
name, medication to be given, the dose, the tinteetgiven (medication will be dispensed between the
hours of 11:00am and 1:00pm ONLY), date(s) to lwemiand parent/guardian signature.

Students ar&lOT allowed to carry medication with them during sdhmours. Medication must be sent

in the original container. The prescription labelynserve as the physician’s order. For medicatibat
will be given for the entire school year, the chlekeds a new prescription container each school yea
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Non-prescription external or internal medicationl wot be administered in the school except when th
physician orders are given to administer same. dinelelines must be followed as if were a
prescription medication. The school may rejeaguest for administration of medication if it isiged
inappropriate.

Medication will be dispensed no closer than fouarsaunless otherwise indicated by a physician.yOnl
one dose of an “as needed” medication will be agstgred during any school day. If there is ANY
change in the dose or timing of medication, an tamital note from the parent/guardian must be a fil
before the new schedule will be followed.

The medicine container and the permission slip{e)ta be sent to school in a ziploc bag with the
student’s name on it.

In fairness to those giving the medication andafety to your child, these procedures must be Vgl
strictly. We ask this not to make things difficédtr you, but to insure the health and well beifigld
the studentlease remember that the safety and well being ofinchildren is our #1 concern.

ALCOHOL, TOBACCO, DRUGS AND WEAPONS

In strict accordance with the policy of the Dioces&irmingham, it is forbidden for any studentuse,
possess or distribute drugs and alcohol or coeti@dlibstances as defined by law on school preniises,
a school owned vehicle or during any school spatstip or activity.

It is further forbidden for any student to possassangerous weapon on school premises, in a school
owned vehicle or during any school sponsored trigotivity.

In both instances, students will be subject to imtiste expulsion or suspension.
SAFETY DRILLS

Fire drills are held once a month. A planned pdoce for quick evacuation of the building is posied
each room and practiced with the students.

Tornado drills are held to assure the safety okthdents. Teachers/students are aware of theguoe
for these drills.

In the event of an emergency early dismissal:

- No student will be dismissed from school unlessu@pt/guardian or individual designated by a
parent/guardian comes for him/her.

- No student will be allowed to leave with anothersp@, even a relative/babysitter, unless we
have written permission to that effect or that igatar person is listed on the student's
emergency card in our files.

- All parents/guardians or designated parties whoecton students must have them signed out at
the temporary Student Release Station. Signsbsilposted indicating an alternate location as
needed.
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A school wide crisis plan has been developed tbwi#ha emergencies and is in place.

If our school experiences a crisis that necessitateevacuation to another location to insure #fety
of the students, the evacuation site is the Hopar@anity Pentecostal Church at 1111 Pulaski Pike.

ACADEMIC INFORMATION
RELIGIOUS EDUCATION

Holy Family School exists to share the messageesfid Christ with its students. Therefore, Catholic
Religion is of primary importance in the curriculumThe school day begins and ends with prayer.
Christian attributes and actions are integrated the complete school day and daily classes alheut t
Catholic faith are taught. Students are encourdageshare and live their personal Christian values.
Dedicated lay teachers, sisters and priests dbtiogety of the Divine Savior serve the school.

Students work together with teachers to plan afhebcate weekly Masses and Prayer Services. Special
observances during Advent and Lent help the chldg@w in their lives of prayer and service. P&en
are welcomed and encouraged to attend our weeklgsédaand prayer services. Students are
encouraged to see themselves as responsible, ceiopate citizens of the world through community
outreach.

At Holy Family School, diversity is a major strehgt We learn, grow and share from each other’s
differences. Students of all faiths are welcomed eontribute greatly to that strength. Non-Cathol
students shall be required to participate in religi programs. This participation applies to relgi
classes, liturgies, prayer services and other suwbat the school shall hold.

SERVICE PROJECTS

Throughout the year students participate in Seicgects. Listed below are two examples

Holy Childhood Association: The Holy Childhood Association is a mission orgatian that teaches
children the reality of “third world” poverty thrgh learning activities, class discussions and stude

giving for others less fortunate. We believe dudentsshould learn that Christian charity must extend
to all children in the world.

Weekly Food Drive: Each Thursday, students are encouraged to brimgngperishable food item to
donate to the St. Vincent de Paul Food Pantry.

CHRISTIAN ACTION AWARD

Throughout the year, students should be engagguoijects and/or activities, which help develop an
awareness of those less fortunate than themsélvaiects are decided upon by the faculty.

Each month students who display Christian charsties are nominated by their teachers and selected
by the Administration to receive a Christian Actidward.
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Criteria:
» Shows growth in relationship
* Is supportive of others
» Shows personal responsibility
» Offers service
* Resolves differences
* Is courteous
* Shows kindness to others
» Accepts criticism
* Is active in Liturgy
» Shows Christian leadership
* Is cheerful

The names of students nominated are turned intsdheol office. A picture is taken monthly of each
recipient and the name is published in the schastetter. The day immediately following the
announcement, the nominee will be issued a “NodmifDay”.

SCHOOL COUNSELOR

The school counseling and guidance program is tgral part of the total educational process and is
accessible to all students. The school counsglarcertified professional with unique qualificasoand
skills to address the academic, personal/socidlcareer development needs of all students. Tin@osc
counselor implements the school counseling andagiel curriculum, provides individual, small and
large group guidance, and classroom guidance. 1Smdllarge group guidance may be provided to
promote academic success for student populatioesdban need and/or at the request of principal,
teacher, and parent/guardian. The school counselwsults and collaborates with parents/guardians,
teachers, and staff, provides information, andrraf®f community resources in addressing the neéds
students. Please feel free to contact the schmgiselor if you have any concerns about your child’
academic success.

RESOURCE TEACHER OR ACADEMIC INTERVENTION TEAM (AIT )

» Perform individual diagnostic testing upon prindipaequest
* Build upon the child’s strengths and develop anmviddalized program instruction for each child
* Work in small groups of students from kindergatt@mough eighth grade; planning the best
instruction for each child based on his/her stiemgind weaknesses
*Teach reading and writing skills
*Teach strategies
» Encourage children to read at home each night
*Recommend leveled, high interest books for stuslemtead
» Tutor an individual student or a small group updi’arequest
» Keep parents informed of their child’s progres®stigh periodic reports and meetings
» Research new material using professional readimgngls, newspapers and organizations
* Be available for Parent and/or Teacher conference
» Develop lessons plans
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» Perform other related duties as assigned
*Teach ESL students
*Tutor English
*Teach English

* The reading Resource teacher will meet with thesttaom teacher once quarterly to establish
goals for each student

PHYSICAL EDUCATION AND FINE ARTS

We hold P.E. a priority for our children’s well-noded education. Presidential Physical Fitness st
given to assess the proper physical developmerduofstudents. Our children follow a carefully
structured curriculum of exercise, running andaintural sports to teach healthy living.

Physical Education is a daily part of the Holy Fgn8chool curriculum. Students are required to
wear the official P.E. uniform (maroon shirt and navy blue shorts) to this class. If the student is
out of his/her P.E. uniform three times, a phone dhwill be made to the parent by the P.E. teacher.
On the fourth occurrence, the student will receivea detention. (3 detentions will result in an In-
School Suspension.) All students are required to wear low-topped terstises to maximize daily
participation in recess and P.E. No child mayX®ised indefinitely from P.E. with a note from his/
parents. Parent notes for a minor injury will remia effect for two days. A doctor’s note whictates
the length of time the student is to be excusenh fROE. must be given to the Physical Educationhierac
and will remain on file in the school office fon#ore lengthy absence from P.E.

Fine Arts include Music and Art. Both subjects eoasidered to be an important part of our students
education. A structured curriculum is followed. hefe are opportunities throughout the year to
showcase student talent.

LIBRARY

All students are eligible to check out materiatsrrthe Library. Materials are ordinarily checked for
a period of one week, or whenever the studentssat@xt visits the Library.

If a student does not return an item on his omeat class visit, a late fee is not charged, batstindent
may not be allowed to check out another item wh&loverdue item is returned.

If a student loses an item, the following replacenm fees apply:
« Hardback Book $20.00
e Paperback Book  $10.00
¢ Magazine $2.00

Replacement fees are assessed when an item hagemoteturned within four weeks of its due date and
at the end of the second quarter and at the etitedburth quarter.

Each grade is scheduled for a library time oncér @aek. During this time, students check out books
and learn library skills. A professional librariataffs the library.
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RECESS

Students in grades K4-5 have daily recess. Studeifithave outside recess on most days so it is
important that they dress appropriately. As thativer turns cold, students should wear a warm facke
Students in grades 6-8 will have a lunch-releaseg@acheduled.

FIELD TRIPS

Field Trips are extended educational experiencéseanf to students. The classroom teacher uses her
discretion of a student who has not earned the tmgparticipate. Field trips are educational atune
directly relating to the course of studies beingsented. It is not a play day. The principal apes all

field trips. Students shall wear uniforms unless prior permissio is granted by the principal.

The official school form signed by the parent/gugnds needed for a student to participate in the t
The form is filed in the school office before ddpae for the trip. No other form is acceptable piAone

call will not take the place of the official form.

Parent/guardian chaperons will assist the teacheupervising the trip. The chaperons will be infed
of their responsibilities and the rules governing trip before departure.

The preferred way of travel is bus transportatigrab insured carrier. If there is not a sufficianmber

of students attending an off-campus school saneti@vent to warrant a bus, a private passengecleehi
may be used. If a private passenger vehicle id,usehicles must have a seat belt per passenger, a
current inspection and insured and licensed adived Adults providing transportation will be hke

for the students they transport. They must hawelanteer driver form on file in the school office
before volunteering to drive.

Four-year-old Kindergarten students do not paripn Field Trips.
Diocesan Youth Protection Policies must be followed

All Drivers for Field Trips must:

3

S

Be at least 21 years old

Have a current and valid driver’s license (issudthiw the United States)

Have a completed and properly filed diocesan form

Have had a successful background check completed

Obey all applicable traffic laws

Enforce a “non-smoking” policy inside the vehiclailg transporting minors

Abstain from the use of a cell phone or other comication device while operating the vehicle
Abstain from alcohol or other substances which nmagair judgment of the ability to safely
operate the vehicle. Period of abstinence mustidecat least six hours before driving through
time of arrival at final destination

¢ Not have been convicted of driving under the infices or reckless driving
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All vehicles must:

« Be currently registered with a state
+ Have an appropriate seat and seatbelt for eaclempges
+«+ Be in good operating condition with all safety gaaent functioning properly

/7

+« Have vehicle liability insurance in the minimumg$#00,000 per person/$300,000 per occurrence
CHILD AND YOUTH PROTECTION POLICY

In the pastoral effort to respond to a heighteneedrfor the protection or our children, the Diocete
Birmingham has developed a program for the pragactif children and adolescents. As part of this
program all children in grades preK through 12 ¢haols will be given strategies on how to protect
themselves. This safety class will be taught wdests no later than September 30.

Under the Diocesan Youth Protection PlalhVolunteers and Coaches must take the Youth Protect
Course and submit totaackground check A record of your participation in that coursesnbe kept
on file with the school principal (A Code of Condigstrictly enforced).

CURRICULUM

Holy Family School provides a 4-K-8 curriculum apped by the Diocese of Birmingham. Holy Family
School teaches basic skills, awakens intellectuabsity, instills love of beauty, imparts a commént

in the building of community and develops the sbslklls, virtues and disciplines required for good
citizenship and for effective Christian Service.

The Curriculum includes:

Religious Education Handwriting Physical Edimat
English/Grammar Art Computer Science
Reading/Literature Phonics Geography
Science Library Science Social Studies (K-8)
Vocabulary Development/Spelling Mathematics Arcezmi History (8)
Music Health Science Alabama History (4)

Huntsville History (3)

Exams

Students in grades seven and eight will take seanegams. Sixth graders may take exams if they are
grouped with seventh and eight graders in the mgldnit. Exams will be given in Math, Science,
English, Reading/Literature, Social Studies anddgr®l. Giving exams in any of the remaining sulgec

is the decision of the Principal.
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Grading

Kindergarten and Grade One

Grading for Kindergarten and Grade One is a chsciiat has been developed for all schools in the
Diocese. The coding system for each skill will be:

M Mastered

I Improving

NI No Progress

NA  Not applicable at this time

Grade 2 through 8

Grading at these levels will be letter grades withcale given on the report card. Both percends an
letter grades will be listed on the interim progresports. Percents or letter grades may be used o
assignments, quizzes, and exams. The followingestsb will be graded with letters: Religion,
Reading/Literature (Language Arts), Math, ScienBecial Studies, Music, Art, Handwriting, and
Physical Education. Health receives a letter gradandwriting grades will not be given in grade8.5
Foreign Language, Computer and Library do not xeckstter grades since they are tools to be intedra
into all areas of the curriculum. However, theyl weceive a rubric or checklist of skills maste/reat
mastered.

Report Cards/Grading System

Report Cards are issued every nine weeks. Patedéi®/Teacher Conferences are held at the end of
the first and third quarters. Report cards areitdiged at the conference.

The Diocese of Birmingham in Alabama uses the Yalhg grading system for grades 2 - 8 in all its
schools. Kindergarten and Grade 1 will use a clhsickleveloped and approved by the Diocese of
Birmingham.

The grading scale will be as follows:

A 93-100
B 84-92
C 74-83
D 65-73

F 64 and below
Criteria for quarter grades are to be decided byehcher.
Semester grades in grades 2-8 are computed bygawgthe first and second quarter grades.

When semester exams are given (grades seven dridaei)sometimes grade six) the semester grade is
computed as follows:
First Quarter
Second Quarter
Semester Exam

2/5 (40%) of Semester Grade
2/5 (40%) of Semester Grade
1/5 (20%) of Semester Grade.
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Comments made on report cards focus on academengsis or weaknesses. Suggestions for
improvement should be given for weaknesses. Wleniere is a low grade a comment should be
made explaining the grade.

An Alternative Report Card may be included for students who have been diagghesth a learning
disability. The Principal will make that decision.

If a student drops one or more letter grades in a mrking period, parents will be notified by phone
conference or letter prior to report card being issied.

Effort and Conduct

It is our basic assumption that effort and conduetto be acceptable. All students are to worll had
are to behave. Therefore, these areas will bateghasS (Satisfactory), NI (Needs Improvement) or
U (Unsatisfactory). U is to be given for serious misbehavior in congidtawith the principal. Where
classes are basically self-contained, only onertffanduct grade will be given. In the middle schoo
areas, each teacher will give effort and conduadtes.

Promotion and Retention

In order to retain a student in grades two throeight, the actual grades on the report card mdstaie
failure. If a student receives an “F” in eitherddeng or Math, he/she must attend summer schooé or
tutored by a certified teacher over the summerrdeoto be promoted. In addition, a student faals
the year if she/he has a yearly average of “F’vilo tor more of the following areas: Religion,
Reading/Literature, English, Math, Science or So8tadies. For primary children not receiving éett
grades, the decision as to what constitutes failuilebe made with discussion between teacher, the
principal, parent, and Academic Reference Team.

Each student’s status should be clearly indicatedhe final report card. Retention will be disats
among teacher(s), parents, and principal. A consemwill try to be reached. When there is
disagreement, the decision of the principal islfina

Conditional promotion may be an option for gradeges and eight provided they have no more than
two F’s and can successfully pass the failed caunser the summer. The final decision on thi® ibe
the principal’s and will be made on a case-by-tmsts.

Parent-Student-Teacher Conferences

These conferences are held at the end of hentl & Quarters. Report cards are not given unless a
conference is held. Conference attendance is nanydar student and parent.

Progress Reports

Progress reports will be issued midway through epdrter. (See school calendar). Progress Reports
are not to be considered an additional report cdittey are to give the student and parent an itidica

as to the progress made. Progress Reports are smted and returned to school, thus ensuring that
parent/guardian has seen them. Progress Repofsaittes 4-K, Kindergarten, and Grade 1 will be
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narrative. Progress reports in Grades 2-8, a leftade will be used in accordance to the Progress
Report. A conduct grade will be given at the disoreof the Encore Teacher. In situations where a
needs improvement must be communicated, a conduct/effort grade, cemirmumber and written
comment will be used.

HOMEWORK

The purpose of homework is to reinforce conceptghiiin school. Homework is assigned on a regular
basis in grades K-8. Homework will generally beegi on Monday through Thursday nights. At times,
long-range assignments are given and some stua@ytshoose to work on them on the weekends. The
amount of homework is geared to the average stuoiginshould generally fall within the following
ranges:

Grades K-2 10-20 minutes
Grades 3-4 30-45 minutes
Grades 5-6 45-60 minutes
Grades 7-8 60-90 minutes

If a student consistently spends more time in sealying (without television and other distractiprike
teacher should be notified and some adjustmente mHd student is consistently spending less time
homework, it should be determined if (s)he is dadimg quality of work that is consistent with hig’he
ability and if perhaps (s)he would profit from markallenging enrichment work. MANY problems
regarding homework can be averted if parents consith the teachelas soon as a difficulty is
perceived

In Grades 3-8, a specific assignment book is gieeeach student to help the student develop orderly
study habits and a sense of responsibility. Stisdare required to use them.

NO TEST shall be given on a Monday as per the candaw directive of keeping the Sabbath Day
Holy.

MAKE UP TESTS AND WORK

Tests missed with an excused absence must be rpaoietiie child will receive a “zero”. Exceptions
are made for special circumstances at the disarefithe teacher and principal.

Students are responsible for ALL work missed duringan absence Arrangements to pick up work
may be arranged or through a note directed toghehier(s). Such work may be picked up at the &énd o
the day so that instructional time is not takenyafsam students present.

Teachers are not required to prepare work ahead ofime for students who vacation during
reqular school days. Students leaving for vacatiomay not take test/examinations prior to being
absent.
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CHEATING POLICY

Definition: Cheating is defined as the willful act of prawg or copying information or tangible
materials, produced, generated, copyrighted or dwryeanother person(s) for the purpose of affecting
individual grades, test scores or contest outcome.

Policy: The goal of the faculty and staff at Holy Fam8ghool is to provide quality instruction to a
diverse student body and to do so in an environmsgnttured in accordance with the teachings and
example of our Lord, Jesus Christ. Recognizing itndividual members of the student body influence
the environment, each is expected to conduct hitmeoself with honesty, integrity and mutual respect
As such, the practice of cheating will not be tated at Holy Family School.

Disciplinary Action:

First Offense: Upon the first offense, the student will meeththe principal, parent or guardian,
counselor and the teacher involved. A grade af zell be given which cannot be made up. A
written warning shall be given to the parent/guandi

Second Offense Upon the second offense, the student will beuired to meet with the
principal, parent/guardian, teacher and counsefograde of zero will be given which cannot be
made up. The student will receive a 3-day outcbbs| suspension and will be suspended from
all school activities for a period of four (4) weeto include but not limited to: athletic events,
field trips and no uniform days. A written warnisigall be given to the parent/guardian.

Third Offense: Upon the third offense, during one academic yiber student shall be required
to meet with the principal, parent/guardian, colorsand the teacher. The student will be issued
a formal letter of expulsion and will not be eligildor re-enrollment for a period of at least one
year.

Limitations of this Policy:

This policy is applicable to students in gradeg f{8) through eight (8) inclusive. Grades Pre-id &n
are specifically exempt. The policy is applicabbegrades one (1) through four (4); however, the
disciplinary action is at the discretion of thedeer.

PRINCIPAL AWARDS

To recognize those students who strive to achieagemically at Holy Family School, the Principal’s
Gold and Silver List are established. Students wdueive all A’s in a quarter will be named to the
Principal’s Gold List. Students who receive alsA&ind B’s will be named to the Principal’'s SilvéstL
Silver Feather

The Silver Feather Award combines faith, servieadership and excellence and each year is givan to
adult in the Holy Family Educational Community tlexemplifies those characteristics.
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PARENT/TEACHER CONFERENCES

To achieve a better understanding among all pape®nt/teacher /principal conferences may be. held
If and when advisable, the student may also bedagkattend. Teacher/parent conferences serviala vi
function at Holy Family School. They afford eadat¢her an opportunity to understand better each
student’s mental, physical, emotional and socialettement so this information can assist in guiding
the student’'s growth. In order for the teacheeltoit this information from the parent, it is ngsary
that each conference involve a constructive rappettveen the teacher and the parent/guardianaso th
the basic characteristics of the child may be dised on a level of understanding, mutual trustjaimd
responsibility for the benefit of the individuaugent.

Communication and support between parent/guardmahtaachers is vital. Conferences to discuss
student behavior or progress are done in persolettey or by phone. Personal meetings with teache
must be made by appointment with the teacher.

GRADUATION

The 8" grade graduation will be a Liturgy followed by anfily Reception. Appropriate awards will be
presented at that time. There will be df Grade Graduation Fee assessed to cover recepiibn a
flowers. A Prayer Service will be held to celebrite student’s completion of the Pre-Kindergasaed
Kindergarten year.

STUDENT RESPONSIBILITIES

It is the student’s responsibility to participatetihhe education program of the school, to help taairan
orderly learning environment throughout the schaalj in no way deprive other students of theirtrigh
to an education. In order to accomplish this, shedent must observe the following standards of
behavior:

- Modeling Jesus’ teachings about love for one’s g in all interactions
- Obeying school rules, including:

» Arriving on time for classes.

* Abiding by the uniform policy and spirit.

* Walking in the halls.

» Refraining from gum chewing.

* Playing in assigned playground areas.

* Never leaving the school grounds without writtennpission from a parent, guardian

or the principal.
» Keeping valuables/toys at home unless given peomgssion.
» Delivering and returning “signed” papers.

- Behaving in a respectful and friendly manner towalldschool personnel, volunteers and any
visitors.

- Respecting all property, including books, deskhtm@ms, school building and playgrounds.

- Opposing behavior in students whose behavior doesanform to these standards.

- Using acceptable Christian language.

- Acting honestly and encouraging others to do so.
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PARENT RESPONSIBILITIES

Since by far the greatest influence on a childiskimg and behavior is his/her parent/guardian, the
school cannot attain its discipline goal withoutiax support from the parent/guardian. It is a
parent/guardian’s responsibility to encourage echild a positive attitude toward learning andjtade

the child in becoming a responsible caring Chnistidhis would include:

- Supporting the spiritual development of your chig attending Sunday Mass or services
together on a regular basis.

- Fostering in the student a Christ-like concerndibiclassmates and their reputations as well as a
concern for our larger community and world.

- Sending your child to school on time.

- Upholding the rules and policies of the school (Seelent Responsibilities).

- Sending the student to school in proper uniforrallgimes.

- Supporting the authority of school personnel byusefg to criticize them negatively in the
presence of children.

- Consulting the teacher or principal before formadinal opinion regarding any situation in
which a child seems to be treated unfairly.

- Being available for conferences.

- Assisting your child to establish a specified tiamel place for homework.

- Seeking professional counseling and/or diagnostaluation when recommended by school
personnel.

PROCEDURE TO ADDRESS CONCERNS WITH SCHOOL POLICIES OR DECISIONS

Complaints should be handled at the lowest poskluld. Persons with concerns about a teacher ghoul
first attempt to discuss the concern with the teacnly after such attempts have failed should the
administrator be contacted. If a problem or missathnding should arise regarding a child, pokty,,
parents should:

- Contact the individual teacher involved directlgdan a timely manner.

- If further action is warranted, the principal shibbke contacted.

- A scheduled conference should be planned to ingbadent, teacher(s) and principal.

- Specific progress should be checked at intervals.

- Consultation with the pastor and principal may edtascalation or insufficient progress occurs.

DISCIPLINE POLICY

One of the important lessons Catholic educationestrto teach is self-discipline. It is the missiof

our school to provide students with an excellengasfunity to acquire a quality education. NO stude
has the right to interfere with this process. Hohool rules and regulations are no less than basic
courtesy, good manners and the creation of a Giwmistmosphere in which learning may take place.
Non-cooperation on the part of a student or panéifit the policies of this handbook shall be consede
grounds for dismissal.
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A. Philosophy of Discipline

Our philosophy of discipline flows from our belighiat schools exist to provide an environment whereb
the total person is developed. Rules and reguistawe made for the good of all the students arst mu
be observed so that each student is free to lemrda@velop the skills of a self-disciplined person.

The emphasis is on learning because children reeé@ taught skills, they need consistent standards,
and they need to know the consequences for actinggary to the expectations. Children need adults
who will consistently model values and actions, chhiare in accord with our Catholic Christian
philosophy. The uniqueness of each child mustnsidered as well as the common good.

B. Disciplinary Actions

Corrective actions will be taken as necessary. s@lae determined in each classroom and are age and
developmentally appropriate. Occasionally remdvain the group is necessary to protect a student
and/or the learning environment of the school. sTiBi necessary when a student 1) is a physical or
psychological danger or puts another in dangeris Zyational or unreasonable, 3) pushes beyond the
limits of respect in speech or actions. These siooa will initiate a referral to the office of the
principal.

C. Detention
One important task of Middle Level Educators ishep students develop self-discipline skills. A
Detention Hour is served for students who repegtedike inappropriate choices, which then lead to
loss of instructional time. Students who choosetadollow the rules listed below will be assigned
detention. Detention will be assigned the dayhefdffense. Students will call their parent/guandio
inform them. After 3 Detentions in one quarter {ba 4" Detention), the student will be assigned an in-
school suspension. Three more Detentions in thee sguarter is considered excessive. An out of
school suspension will be served and a parent oemfe will be held to consider alternative school
placement. The following rules are expected ofstudents:

» Walk quietly and orderly when changing classes.

» Cooperate with the teacher at all times.

» Comply with the teacher’s instruction at the firsjuest.

» Talk only at appropriate times and places.

» Always respect yourself and others.

D. Probation

Probation is a formal warning that, unless set @i are met, more serious action will be také&he
students and parent/guardian will be informed effdct and the conditions of the probation. Priobat
will be used for serious and repeated offensesrdoguduring the school year. Terms of the prairati
will be explained in writing by the principal anebicher, and reviewed with the students concerned.

E. Suspension
Suspension means that the student will remaimitehfor a period from one to five days. The stiiden
is responsible for the work missed during the snsjp®. The following offenses committed by student
while under the jurisdiction of the school couldreasons for suspension.

» Willful disobedience to authorized personnel.

* Vandalism, which includes damage, destruction ¢eiaeg school property.

» Unauthorized entry to or use of school facilities.
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» Possession of another’s books, materials or togsowt permission.

e Truancy.

» Fighting or physical violence.

» Harassment, which includes repeated conduct oresgmn directed toward another for the
purpose of intimidation or coercion.

» Forgery of documents and/or signature of parenssloool authorities.

» Disrespect shown toward school volunteers or persionerbally or by actions.

While every effort is made by the administratiord daculty to be consistent, the varying levels of
maturity (K-8) must be considered and the effectess of suspension weighed. The principal is
required to use discretion, experience, knowledge good judgment in utilizing suspension as a
technique of disciplineNo official effort will be made to acquaint “bystanders” or all parents in a
classroom of disciplinary actions dealing with indvidual students This is a violation of students’
and parent/guardian rights to privacy.

F. Expulsion

Expulsion is defined as a request for the studetdgave the school and find educational accommonlati

in another school. This would occur only afteiog had been made to resolve the problem and when,
in the opinion of school authorities, the studewuld not gain by continuing in the school and/a th
student’s continued presence would be detrimeattle good of the whole.

When, in the judgment of the Administration, thegading offenses are aggravated or repeated, they
may result in expulsion.

Possession or use of alcoholic beverages, illagatances or drugs will result in immediate exmuisi
Possession of weapons or use of objects as weaplbnssult in immediate expulsion.

Lockers
The school reserves the right to search any lockevhen reasonable cause leads to suspicion that
an item or items injurious to the student or othersmay be present.

Violence, Bullying and Harassment

Holy Family School strives to maintain a safe andedy learning environment. The goal is to teach
students to be responsible for words and actiodg@eliminate unnecessary disruptions for teaahdr
students.

Because of exposure to violence through televisioation pictures and written media, appropriate
behavior, responses to other people’s behaviovarzhl interactions sometimes cause confusion en th
part of our students. It is the responsibility parents, faculty and staff to teach our studentbeto
appropriate in words and actions.

Violence or threats of violence are not acceptabie will be taken seriously. Detention, suspension
expulsion of students involved may result. Theultesgy discipline for an individual episode will be
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based on its own merits. After a thorough invesian, the principal will determine the form of
discipline to be administered. Weapons of any lirel never permitted on the school grounds, school
vehicles and/or school activity or trip.

Bullying and/or harassment consist(s) of directawsbrs such as teasing, taunting, threateningngitt
and stealing that is initiated by one or more stisle@gainst a victim. In addition to direct attsck
bullying may also be more indirect by causing adetu to be socially isolated through intentional
exclusion.

Any student found guilty of bullying and or haragsmwill be subject to appropriate disciplinaryiast
up to and including dismissal from the school. aB&note that harassment need only be perceivad by
child on the receiving end for disciplinary actitmnbe taken.

In instances where there is no physical harm,dhewing steps will be taken:
* The student(s) will be sent to the school counselor
* The parent will be contacted concerning the problem
* Repeated offenses may result in detention, suspensiexpulsion.

DIOCESE OF BIRMINGHAM CHILD ABUSE POLICY

The Department of Education of the Diocese of Biaighiam has established a policy for the guidance of
school principals/teachers in the event of an iigagon of a “child abuse” charge involving oneaafr

pupils.

The Principal and teachers shall cooperate in eveay possible with parent/guardian and civil
authorities when child abuse is suspected.

All Faculty, Staff and Volunteers will be subjeotd background check.

USE OF HOLY FAMILY SCHOOL COMPUTER SYSTEM

Settings:
The settings of each classroom computer are tefbas you find them and can only be changed

with permission from your teacher

Storage:
The hard drive space on a computer is not infinifderefore, the user is responsible for saving

any work to another media and deleting the workhatend of a session. When you complete your
session the only work to be left on the computezdessons in progress.

Materials:

For the purpose of learning the machines have eenm timited. It is your responsibility as a user
not to browse inappropriate material. The guidels simple, any materials you would not want your
principal to see is inappropriate. Downloads stidad limited to only requested downloads for lesson
No software should be installed unless requestegbyinstructor
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Usage
The purpose of the computers is for learning. N&fee provided a policy for usage that does not

limit your ability to learn and grow. Internet &ss is not restricted in any way. With this poa@mes
great responsibility. The computer is not for tise of games, e-mail, downloading music or anyezarl
stated inappropriate material etc. The only exoeps direct instruction from a teacher.

With access to computers and people all over thddvadso comes the availability of material thatyma
not be considered to be of educational value irctmgext of the school setting. In compliancehwite
Children’s Internet Protection Act (CIPA), Holy FaynSchool has taken precautions to restrict access
to controversial materials to include measuresltzkbor filter pictures/text that are obscene and/o
contain inappropriate material. However, on a glaketwork it is impossible to control all matesial
We firmly believe that the valuable information amderaction available on this worldwide network
outweighs the possibility that users may procurdene that is not consistent with our educational
goals.

Internet — Terms and Conditions

1) Network Etiquette — Students are expected to abydthe generally accepted rules of network
etiquette. These include (but are not limitedthe) following:

» Be polite — do not get abusive in your messageshers.

» Use appropriate language. Do not swear, use vtiggaor any other inappropriate language.

o lllegal activities are strictly forbidden.

» Do not reveal personal addresses or phone numbbéolgfFamily School students.

* Note that electronic mail (e-mail) is not privatBeople who operate the system do have access
to all mail. Messages relating to or in supporiflefal activities will be reported to the prinaip
for disciplinary action.

* Do not use the network in such a way that you walidalupt the use of the network by other
users.

2) Holy Family School makes no warranties of any kiwbdether expressed or implied for service it
is providing. Holy Family School will not be respsible for any damages students suffer. This
includes loss of data resulting from delays, nolivdges, mis-deliveries or service interruptions
caused by its own negligence or students’ errommassions. Use of any information obtained
via the Internet is at one’s own risk. Hdbamily School specifically denies any responsipilit
for the accuracy or quality of information obtained

3) Security — Security on any computer system is & tpgority, especially when the system
involves many users. Students who identify a sgcproblem on the Internet must notify a
teacher. Students shall not demonstrate the prolde other users. Students may not use
another individual’s account. Attempts to log anthe Internet as another will result in the
cancellation of user privileges.

STUDENT ACTIVITIES

Students are urged to become involved in the ecdracular activities, academic organizations, and
sports teams offered to various age levels. Homewverder to keep the proper focus on educatiah ea
student is required to maintain an overall “C” agg with no failing grade to be eligible to papte

in extra curricular activities sponsored by theasthThe following are some of these activities:
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Extra Curricular

Christian Service Team Liturgical Dancing Scogti
Holy Family School Yearbook Beta Club** Math @lggrades 5-8)
Student Council Science Olympiad Book-Enders
Other Activities
Altar Server Geography Bee Art Competition
Post Card Day Peer Mediation Peer Tutoring
Duke University Talent Identification (T.I.P.)
Sports
A. Volleyball Team (girls — grades 6-8)
B. Soccer (boys and girls — grades 4-K-8)
C. Basketball Team (boys and girls — grades 3-8)
D. Track Team (mile run for all — grades 5-8 — trawdet)
E. T-Ball Team (boys or girls — grades 4-K-1)

If a student is not present in school on a specifigay, he/she may not participate in extracurricular
activities during after school hours.

Education and appropriate behavior is a top pyidat our students. The principal reserves thhtrig
prohibit students from participation in sports @&xtra curricular activities.

** The National Junior Beta Club is a leadershipveze club. Its aim is to encourage effort and neiva
merit, and to promote those qualities of charatttat demonstrate good citizenship. In order toifual

for membership in Holy Family School’s chapter,demts in 8-8" grades must have three consecutive
guarters of A-B work and demonstrate good beha®@oce a student has become a member he/she must
maintain this level of academic work and condudte Tstudent must also earn service points each
semester.

ANY NOTICE FROM A GROUP OR ORGANIZATION TO BE DISTR IBUTED THROUGH
THE SCHOOL MUST HAVE APPROVAL OF THE PRINCIPAL.

FUNDRAISERS

Holy Family School parent/guardian/students/teaheite in organized and highly efficient fundrasse
each year. A Silent Auction (requiring an admiegicket) of numerous donated goods and services is
enjoyed by adults at an evening celebration inSpeng. There are numerous opportunities for servi

to the school in these events. A Fall Fest is ireldctober or November involving games, concessions
and food.

Smaller programs for school savings and assistaratede aluminum can recycling, Campbell Soup
labels, Kroger and Publix scan cards, and Geneiléd \Boxtops for Education”. The school officeha

a “Savings Makes Cents” sheet, which completely aocurately list these programs in which we
participate. Please share these with relativesnanghbors to help YOUR children receive maximum
benefits.
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SCRIP

Through the purchase of SCRIP (gift certificatewvanious department stores, restaurants and grocery
chains), Holy Family parents and friends can hagrow. We purchase these gift certificates weekly
and sell them to parents who use them for thee fedue at these companies. Because we purchase in
bulk, a percentage of the face value is given hadke school. For a complete list of the companie
who help our school, please inquire at the schtimeo

PARENT TEACHER ORGANIZATION (PTO)

The purpose of this organization shall be to semé to help parents and teachers promote clearer
understanding and cooperation in discharging edueatresponsibilities for the benefit and welfaife
the children.

A FINAL COMMENT.............
The purpose of the Holy Family School Handbookoisffer a guide for parents, students and teachers

to work amicably toward the goals of Holy Familyh®ol. Situations, which are not addressed in this
Handbook, will be resolved at the discretion of i@y Family School Principal
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